Warren Township Recreation Commission

Facility/Field Use Policies and Lease Agreement

General Information

  
To rent a facility or field, community members/groups are required to complete a rental application and pay the appropriate fee (if applicable).  Rental applications are available at the Recreation Office located in the Municipal Building at 46 Mountain Boulevard (908) 753-8000 and online at www.warrennj.org.  

Athletic playing field rentals will be accepted twice a year:

· From February 1 – February 28 for rentals occurring March 1 – June 30
· From June 1 – June 30 for rentals occurring July 1 – November 30.
**Please note that not all facilities are available during the above dates and use of facilities may be canceled due to inclement weather or field conditions**
All other rental applications will be accepted year-round with at least two weeks notice.


The Recreation Commission considers the following factors when reviewing facility use permits:

· Recreation Commission Sponsored Activities

· Warren Township Residents

· “Seasonality” of the Activity

“Sub-leasing” of any field from one sports group to another is prohibited.  Each date, time, and field must be approved by the Recreation Commission.

The Recreation Commission reserves the right to consider all rental requests and allocate rental time based on the number of requests and the overall time requested.  The Recreation Commission also reserves the right to disapprove permits if it is determined that fields are deteriorating because of overuse.

 
Community members must be 21 years of age or older, and be authorized by the applicant (if you are not the applicant), to sign a reservation agreement.   When the planned activity is primarily for people under 21 years old, the person signing the reservation agreement will be responsible for providing one adult chaperone for each group of 10 youth in attendance under the age of 21. 

 
The Recreation Commission reserves the right to require the renter to provide police security for special programs.

 
All rental fees must be paid in full within two weeks of rental approval, unless other arrangements have been made with the Recreation Director.

 
The Recreation Commission reserves the right to cancel practices/games due to weather conditions and/or field conditions. Cancellations will be noted on the Facility and Field Hotline at (908) 753-8000, x430. Failure to abide by this policy can result in cancellation of your rental agreement.
Renter Responsibilities
All applicants requesting use of facilities and equipment must observe the following guidelines and requirements:

1. The renter must leave the area, facility or equipment in a clean and orderly condition. All trash must be properly disposed of.

2. Prohibited Items: Beer, wine, alcoholic beverages, firearms, tobacco products and illegal drugs are NOT allowed within Township parks, fields, and facilities.

3. Decorations: All forms of decoration must be approved by the Recreation Director or his designee prior to placement. Decorations must not be taped, nailed, tacked, or otherwise attached to any tables, walls, ceilings, or any other portions of the buildings or equipment.

4. Liability: The Warren Township Recreation Commission and Township of Warren assumes no liability for the renter’s use of the equipment or facility. As a condition of use of the equipment or facility, the applicant shall hold the Town harmless from any claim or liability arising out of any activity or conduct of the renter while using the equipment of facility in question.  Warren residents utilizing facilities for private functions must provide a copy of their Homeowner’s Declaration page.  Nonresidents and residents holding larger organized functions must have general liability insurance that covers the Township with limits of $1,000,000.00 combined single limit with an aggregate of $2,000,000.00.  A certificate of insurance, acceptable to the Township Administrator, must be filed with the Township at least five days prior to the use of Township facilities.

5. Non-profit Activities: Township of Warren facilities and equipment may be used for fund-raising activities provided such activities are not for private purposes or profit. Entry fees may be charged for events and tournaments provided that all proceeds benefit the non-profit organization. In all cases, the Township of Warren may request a signed financial account of actual expenses and revenues within 7 days after the event.

6. Activities for Profit: Admission may not be charged for entrance into Town-owned or controlled areas and facilities by private individuals and/or for profit organizations. Special exemptions may be made when the Recreation Commission enters into a cooperative agreement with an organization. In most cases, the Recreation Commission will require the co-sponsoring agency to pay to the Township of Warren a percentage of gross receipts, normally 20%. If conditions warrant, the Recreation Director may alter this amount.

7. Governmental Boards and Agencies: Facilities are available at no charge to official government boards and agencies for events in the public interest when not otherwise in conflict with this policy.

8. Damages: Any and all damages to the facilities, equipment, and other Township of Warren property, while being used by the renter, will be the responsibility of the renter and payable in full to the Township of Warren. Payment will include the costs of all labor, materials, and supplies to repair or replace the damage to facilities. The Recreation Commission reserves the right to decline renting to patrons who have incurred damages to Township of Warren property in previous rentals.

9. Policy of Non-Discrimination: Township of Warren facilities are available on a non-discriminatory basis. Appropriate activities need to accommodate individuals regardless of age, sex, race, color, religion, national origin, physical or mental disabilities, affectional preference or marital status. The Township of Warren does not discriminate on the basis of disability in admission, access, treatment or employment in its programs or activities. 

10. ADA Statement: Although specific programs for persons with disabilities are limited, the Warren Recreation Commission is committed to providing equal access to programs and facilities for these individuals.  Reasonable accommodation and support can be requested to provide access to desired programs and activities. Requests should be made at least 10 days in advance. In addition, where a need is demonstrated and resources are available every reasonable effort will be made to establish specific programs for persons with disabilities.


The individual signing this lease agreement and the accompanying permit is responsible for ensuring that all policies included in the Warren Township Recreation Commission’s Facility/Field Use Policy are followed. The representative should notify us immediately if there are any maintenance/safety issues or damage to fields that need to be addressed. 

Please sign below to confirm that you have received a copy of the Facility/Field Use Policy and Lease Agreement and agree to abide by the policies. 
